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Monroe & Giordano
M  O  R  T  G  A  G   E    B  A  N  K  E  R  S

777 South Harbour Island Blvd., Suite 140
Tampa, Florida 33602

 813-229-5055 Fax 813-229-5363

Multi Tenant Retail/Industrial/Business Park
Questionnaire and Checklist

We are pleased that you have contacted us regarding the financing of your project.  Please take a 
few minutes and complete this questionnaire and checklist which will speed the processing of 
your loan.

Checklist:
 Please provide the following as soon as possible:

1.
 Income & Expense Statements for each of the last three years and the current year 
to date.. 

2.
 Current Rent Roll showing each tenant, term, CAM, etc.
3.
 Location Map/Site Plan
4.
 Photographs and Leasing Brochure
5.
 Borrower Financial Information and  Resume
6.
 Copy of Tenant Leases 
7.
 Copy of Executed Sales Contract (if applicable) 
8.
 Copy of Appraisal and Other Third Party Reports (if available)

REASON FOR FINANCING/DESIRED GOAL: ____________________________

PROJECT:

Project name:__________________________________________________________________

Address (include zip code):
 ______________________________________________________

Age of Project:
 ____________________

Gross Square Feet:
 ____________________

Rentable Square Feet:
____________________
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Estimated Frontage:    ____________________ 

Number of Floors:
 ____________________ 
 


Number of Elevators:
____________________

Number of Buildings:
____________________ 

Total # of Units:
 ____________________ 

Smallest Unit:

 ____________________ 

Largest Unit:
 
  ____________________ 

Average Unit Sq. Ft.:
 ____________________ 

Parcel Size:
 
 ____________________ 

Current Occupancy:
 ____________________ 

Last Year Occupancy:
____________________ 

Prior Year Occupancy.:____________________

Unit Breakdown:
 
 Size, Number, Rate (please attach)

What percentage of total units are set-up for other uses such as :

Retail: ________%    Self Storage: ________%    Other: ________%

What is the overall rent per sq.ft. per month on occupied space: ________________________

What is your current asking lease rate: _____________________________________________

What type of construction was used for the facility: Concrete Tiltup, Masonry, Other:

______________________________________________________________________________

Type of roof construction: ________________________________________________________

Driveways: Concrete, Asphalt, Other: ______________________________________________

List any capital improvements made to the property in the previous 3 years:

Year Improvement $ Amount
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Is there right and left turn ingress and egress: _______________________________________

Are the units air conditioned: __________ If yes, please explain: ________________________

______________________________________________________________________________

Warehouse clear height: _________________________________________________________

Do tenants sign leases: _____________________     Term of lease: _______________________

When are rents expected to increase next: _______________ How much: _________________

Are there any rent concessions: __________ If so, please explain: _______________________

______________________________________________________________________________

When and how much were the historical rent increases for the last five years: _____________

______________________________________________________________________________

______________________________________________________________________________

Do the rent increases go into effect on the lease anniversary dates or at a specific date:

______________________________________________________________________________

Explain any expense pass throughs, stops, CAM, etc.: _________________________________

______________________________________________________________________________

______________________________________________________________________________

List the five closest competitors, square footage, # of units, average rent and distance from site:

Property Name Square Footage # of Units Average Rent Distance
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Is your property listed by a leasing broker: __________________________________________

What percentage of new deals are broker generated: __________________________________

Do you pay full commissions: _____, Half commissions: _____, No commissions: ______

What is the overall market vacancy: _______________________________________________

Is the facility in a flood plain: _____________________________________________________

Do you employ a management company: _______________ If yes, please attach resume.

Do you have an on-site leasing office: __________ Phone Number: ___________________

What are the office hours: _____________________________________________________


 


BORROWER:

What is the borrowing entity: Individual_____Corporate_____ Partnership_____LLC______

Is this a single asset entity: _____ If no, explain: ______________________________________

______________________________________________________________________________

What is the name and address:____________________________________________________

______________________________________________________________________________

Who are the principals (major stockholders, general partners, etc.):

____________________________
  _________      ___________________________________
Name
 
 
 
 
          %
 Address

____________________________
  _________      ___________________________________
Name
 
 
 
 
          %
 Address
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____________________________
  _________      ___________________________________
Name
 
 
 
 
          %
 Address

____________________________
  _________      ___________________________________
Name
 
 
 
 
          %
 Address

Do you have any negative credit information (i.e. bankruptcy, etc.): _____________________

If so, please explain with an attachment.

Do you have any outstanding judgments, suits, or liens: __________ If yes, please explain with 
an attachment.

Have you been affiliated with an entity which has filed for bankruptcy or provided a deed in 

lieu: __________ If yes, please explain with an attachment.

OTHER:

Do you have a current appraisal: __________ If so, what is the date of the appraisal and who is 

it by: _________________________________________________________________________

Do you have an environmental report: ______________ If so, what is the date of the report 

and who is it by: _______________________________________________________________

Do you have any oil and gasoline tanks on the property: __________________________

Is the property subject to a ground lease: ___________________________________________

What is the current debt on the project: ____________________________________________

To whom: _____________________________________________________________________

Monthly payments:_________________________ When due: __________________________

Is there a prepayment penalty or lock out provision: __________________________________

If yes, please explain:____________________________________________________________

______________________________________________________________________________
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Certification:   I hereby certify that the above is true and correct to the best of my 
knowledge. Monroe & Giordano may be paid for servicing the loan by the lender. I also agree to 
give Monroe & Giordano, LLC the exclusive right to present this submission to all their lenders, 
except for the following lenders:

Please sign in the space provided below:

_____________________________________________       Date:________________________


